Ravi Patkar
Dear Hiring Manager, 

Thank you for the opportunity to apply for the  your  hospital.  After reviewing your job description, it's clear that you're looking for a candidate that is extremely familiar with the responsibilities associated with the role, and can perform them confidently.  Given these requirements, I am certain that I have the necessary skills to successfully do the job adeptly and perform above expectations. 

 I am a hard-working professional who has been consistently praised as detail-oriented by my co-workers and management.  Over the course of my 10-year career, I've de veloped a skill set directly relevant to the hospitals  role you are hiring for, , I have consistently demonstrated creative thinking, communication and technical  & management abilities in every aspect of my experiences  I invite you to review my detailed achievements in the attached resume. 

After reviewing my resume, I hope you will agree that I am the type of competent and competitive candidate you are looking for.  I look forward to elaborating on how my specific skills and abilities will benefit your organization.  Please contact me at [PHONE] or via email at (EMAIL) to arrange for a convenient meeting time. 

 Thank you for y our consideration, and I look forward to hearing from you soon.  

                                                                                                                                        Sincerely,  

                                                                                                                                      RaviPatkar 
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CURRICULAM VITAE
RAVI KUMAR PATKAR

Village– Khauli, P.O.- Khauli,
 09926108167


Email Id – ravipatkar46@gmail.com
CAREER OBJECTIVE :-

To take up a challenging position in a organization of a repute that would encourage my personal growth besides utilizing my qualification and ability would give me an opportunity to serve as a valuable to the organization.

PERSONAL DETAILS :-
Name                                    :    Ravi Kumar Patkar Father’s name                       :    late  Shri Sukhadev Patkar Mother’s name          :    Mrs. Surja Devi Patkar DOB                                     :    04-02-1989

Contact no.                           :    9926108167

Marital status                        :    married

Nationality                            :    Indian

Language                              :    Hindi, English, Chhattisgarhhi

Address                                 :    Village– Khauli, P.O.- Khauli, Thana-Kharora, Distt.-Raipur (C.G.) Pin - 493225

EDUCATION QUALIFICATION
	Examination
	Year
	Board/University
	Percent

	10th
	2006
	C.G. Board Raipur
	63.00 %

	12th
	2008
	C.G. Board Raipur
	69.00%

	
	
	
	

	Tally
	2014
	NCVT
	61.00%

	B.A.
	2017
	Pt. R.S.U. Raipur
	49.30%

	M. A Hindi
	2019
	Pt. R.S.U. Raipur
	50.00%

	MBA
	2020
	S.R.U. DHANELI RAIPUR
 hospital management & marketing
	72.00%


TECHNICAL EXPERTISE :
· Basic Knowledge Of Computer Application . 

· Know Different Internet Application . 

· Knowledge of Microsoft office (Excel, word, Power Point).

· Basic Knowledge of Tally. 

STRENGTHS:
· Work With Positive Attitude To Contribute The Healthy Functioning Of The Organization.

· Self Confident And Great Patient.

· Analyzing Every Angle Of Project Before Working On It .

· Willingness To Work .
JOB  KNOWLEDGE
· healthcare management

· Hospital genral administration service
· Patient care service

· Intensive critical care service 

· Hospital  opd & ipd service management

· Hospital management systems
· Healthcare services

· Out patients department

· In patients department
EXPERIENCE

· Ramkrishna care hospital Raipur

As a floor manager & operations and administrations

· Raipur institute of medical science As a Hr Asistant Manager And General Administration march 2022  Till Now
Responsibility Handled

: •General Indoor Administration.

•Service allocation assurance to all Private, Semi Private, Deluxe, Suit and Economy categories. 
•Provide leadership, planning, staff management, patient management, and operational oversight so that the practice can achieve its goal of providing superior customer service to our clients and excellent medical care to our patients. 
•Manpower allocation to the indoor wards. 
•Co-ordinate with corporate patients, to assure easy availability of services. Followed by institutional policies and Empanelment terms and conditions Patient canceling. 
•Control, Supervision and assigning task to the Floor and Departmental Supervisors. 
•Statistical preparation of monthly indoor performance.
 •Taking daily feedback by supervisors to ensure solution to the day-to-day issues. 
•Monitoring nursing staffs and ward assistants of each unit to assure the qualitative service and proper attention to all patients.

OTHER ACTIVITIES 

•Training activities for Nursing Staff, Floor Staff, Food & Beverage, House Keeping, Security, etc. Task involves direct lectures, coordination with faculty (in-house & external) including evaluation and suggestion of changes in training modules; conduction of Basic Life & Basic Trauma Life Support courses, , Continuing Nursing Education (CNE), organising workshops, and so on.

•Recruitment, induction & training of Laboratory Staff (Technicians & Floor Staff); discipline, co-ordinate and other HR-related functions. Handling of patient on floor .

 •Responsible for new joining employees training and amalgamation into the department of new personnel.

 •OPD medical practitioner; in patient facilities in local nursing homes and introduced specialist referral system by family physicians in private practice. 

• Hospital Management tasks related to hospital drug stores, hospital laboratory, canteen stores depot, officers’ mess and auditing of the same. Was Medical Officer in Charge, Rescue Team, for evacuation of casualties
Skills

Excellent leadership  skills in working with both the clinical and non-clinical sides of   healthcare.  Expert  knowledge of regulatory standards and protocols. -Strong understanding of sound hospital  management practices. -Adept at conflict resolution. -Good communicator and listener.
DECLARATION
I have here by declared that above statement details are and certified. I assure you that I can do my ever just of my ability.

Date: ----------

Place: ----------                                                              Ravi Kumar Patkar
